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Lynda Slavinskis Trading As All The Doo Dah Day 

Child Safety, e-Safety & 
Occupational Health and Safety 
Policy 
Applies to: all directors, employees, contractors, volunteers, students, and third-
party partners engaged by All The Doo Dah Day to deliver services in early 
childhood settings across Victoria. 

1) Purpose 

To set clear expectations and procedures that ensure children’s safety and 
wellbeing and a workplace that is safe and without risk to health while we provide 
services in early childhood education and care (ECEC) settings in Victoria. This 
policy supports compliance with the State of Victoria’s 11 Child Safe Standards 
pursuant to Ministerial Order 1359 (“Child Safe Standards”), the Education and 
Care Services National Law Act and Regulations 2011 (“National Law”), ACECQA 
guidelines including the National Model Code for Taking Images or Videos of 
Children while Providing Early Childhood Education and Care July 2024 
(“National Model Code”) and the Occupational Health and Safety Act 2004 
(Vic) and Occupational Health and Safety Regulations 2017 (Vic) (“OHS Laws”).   

Whilst All The Doo Dah Day is not an approved provider of education and care 
services within the scope of the National Law, we do provide services as a 
contractor to approved services which involves access to and education of 
children. We strongly value and prioritise children’s rights and children’s safety in 
our practice.  We therefore wish to align ourselves with the regulatory child safety 
responsibilities of our clients. In relation to our OHS responsibilities, whilst as a 
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micro business run by a sole trader, who is the sole facilitator of our programs, a 
formal Occupational Health and Safety Policy is not mandatory, we acknowledge 
that some of our clients require us to have one to prove our understanding of our 
OHS obligations and of their own OHS policies and procedures. To that end this 
Policy includes reference to our commitment to complying with the OHS policies 
and procedures of all of our clients as well as ensuring that our business 
operations are conducted within the scope of ISO 45001:2018 which superseded 
standard AS/NZ 4801:2001 in 2023. 

2) Scope 

This Policy covers all activities conducted by All The Doo Dah Day on or off a client 
service’s premises, including incursions, consulting, professional development, 
events, and digital/remote sessions. 

3) Definitions 

• Child: A person under 18 years. 
• Child abuse: Includes physical, sexual, emotional, psychological abuse and 

neglect. 
• Client Service: any Early Childhood Service where All The Doo Dah Day 

provides services. 
• Reportable incident (OHS): An incident that must be notified to WorkSafe 

under s38 of the OHS Laws (e.g., serious injury, immediate hospital 
treatment).   

• Service-issued device: Device owned/managed by All the Doo Dah Day or 
the Client Service (never a personal device) when taking images/videos of 
children.   
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Part A — Child Safety & e-
Safety 
4) Our Commitment 

We are committed to a child safe culture where children are safe, included, 
empowered and heard. We will implement and evidence the Child Safe 
Standards in our work and cooperate with each client service’s policies and 
procedures in relation to child safety.   

5) Legal & Standards Framework 

This policy is based upon the following Legal and Standards Framework: 

• State of Victoria’s 11 Child Safe Standards pursuant to Ministerial Order 
1359 and guidance from the Commission for Children and Young People 
(CCYP).   

• Education and Care Services National Law Act and Regulations 2011 (incl. 
requirement for policies on providing a child safe environment; Regs 168 & 
170).  

• ACECQA National Model Code for Taking Images or Videos of Children 
while Providing Early Childhood Education and Care (model practices for 
creation, use, storage and disposal of images/videos).   

6) Governance & Leadership (Standard 1) 

• Lynda Slavinskis, the Director of All The Doo Dah Day is accountable for 
child safety and directly oversees implementation, incident response and 
continuous improvement. 
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• Child safety is of the utmost priority in our business and an annual review is 
conducted each January.  

7) Child & Family Participation (Standards 2–3) 

• Children’s views are regularly sought in age-appropriate ways (e.g. simple 
check-ins, floor book entries, conversations that provoke higher order 
thinking in the children, group consultations in relation to song and dance 
choices, visual feedback). 

• Service staff and families receive plain-English information on what we do, 
how we keep children safe, and how to raise concerns.   

8) Code of Conduct (Standards 4–5) 

All workers engaged by All The Doo Dah Day must: 

• Maintain professional boundaries. This includes never being alone 1:1 with 
children out of sight of a Client Service’s staff.  

• Use respectful language and behaviour. They must not engage in any 
conduct that could harm a child including but not limited to: 

o speaking about a child to Client Service staff in front of children; 
o using derogatory terms to describe a child; 
o using inappropriate or adult-centric language around children; 
o using physical touch without the consent of the child.  

• Only use business-issued devices to play music in sessions. Only 
business-issued laptops that are used for business purposes only and 
have limited capacity to take photos or videos must be used. 

• Only use licensed music. All The Doo Dah Day holds an APRA Licence to use 
music in sessions and reproduce music for certain stated purposes eg: End 
of Year Celebrations. All The Doo Dah Day also holds an Apple Music 
Licence to allow access to music.  

• Only use appropriate music for children. For example: all music must be 
checked prior to use for explicit language or themes that are inappropriate 
for young children. This is the case even where children have requested 
songs. Where a song is required in order to follow a child’s interest or to 
respect a child’s cultural background for example, but may contain some 
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inappropriate themes or lyrics, such songs may be edited so that the 
edited All The Doo Dah Day version is child-safe. Workers must ensure that 
the child-safe version of the song is communicated/provided to Client 
Services for their use.  

• Never take photos or videos of children unless absolutely necessary in 
the provision of services eg: a public event or it is required for an end of 
term report to demonstrate a child’s learning. In this case it is All The Doo 
Dah Day’s preference that within a Client Service, the Client Service’s 
service-issued device be used. 

• Where a photo or video is required to be taken, obtain informed, 
documented consent from the child’s parent/carer (and the Client 
Service) before capturing a photo or video. 

• Use any images for which consent has been obtained only for the stated 
purpose;  

• Store images securely, retain for the minimum necessary period and 
delete/destroy securely when the photo or video is no longer required.  

• Personal devices must never be used when delivering any services. It is 
recommended that any personal device not be taken into a Client 
Service.   

• Immediately report any child safety concern or breach of this policy (see 
Section 11). 

9) Recruitment, Screening & Training (Standard 6) 

• Pre-employment: All The Doo Dah day will conduct reference checks, 
identity checks, police checks of all workers prior to them delivering 
services. All workers must hold a valid Working with Children Check 
(Vic) and this will be verified prior to a worker delivering services. All The 
Doo Dah Day will also conduct role-appropriate qualification checks. 

• Induction & annual training: All workers will receive appropriate training in 
child safety, reporting, cultural safety, disability inclusion, and safe use of 
images/videos under the National Model Code.   

 

 



 

All The Doo Dah Day OHS/Child Safety Policy 2025 

10) Safe Service Design & Risk Management (Standards 7–8) 

• All The Doo Dah Day will comply with a Client Service’s Child Safety Risk 
Assessment and follow the instructions of the Client Service staff in relation 
to the minimisation of any risk that has been identified. 

Child-Safe Risk Assessment (Program/Visit) 

• For each visit/program delivered to a Client Service, All The Doo Dah Day 
will conduct its own assessment of the room layout; equipment hazards; 
emergency access; inclusion/cultural safety considerations; sign-in/out 
controls; contacts and put procedures in place to minimise risks to child 
and worker safety.  

• Without limitation, workers will do the following: 
o Sign in and out of the Client Service in accordance with the Client 

Service’s requirements; 
o Make sure the mat or place where the children gather for a session is 

cleared of toys and other potential hazards prior to commencing the 
session; 

o Place the business-issued laptop and speaker in a safe place that is 
not easily accessible to the children; 

o Always complete the hello and goodbye rituals which ensure a 
sense of belonging amongst the children. Workers will acknowledge 
and encourage participation from all children, even those who are 
away from the group in an effort to ensure inclusion of all children no 
matter their age, ability or background.  

o Workers will  always work in a culturally safe manner and choose 
music and movement experiences that promote cultural diversity 
and cultural awareness. Discussions around culture will be 
conducted with sensitivity and be child-appropriate.  

11) Responding to Concerns, Disclosures & Breaches (Standards 9–10) 

If a child is at risk, workers must: 

1. Record facts objectively (who/what/when/where); 
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2. Report to the Child Safety Officer and the Client Service Nominated 
Supervisor immediately; 

3. Follow the Client Service’s reporting pathways (e.g., to regulatory 
authorities) and cooperate fully; 

4. Escalate externally when required by law or contract (e.g., police, child 
protection). 

 
All The Doo Dah Day must comply with all confidentiality requirements of 
the Client Service in relation to incident reporting.  

12) Privacy & Records (Standard 11) 

• Personal information is handled securely and only for the purposes of 
providing the services.  

• Images/videos: any images or video will be stored on approved, access-
controlled systems, never on personal accounts and shared only as 
consented. All The Doo Dah Day will delete any images or videos at the end 
of each calendar year unless consent is given to retain a photograph or 
video for use in its marketing.  

 

Part B — Occupational Health & 
Safety (OHS) 
13) OHS Duties & Commitment 

All The Doo Dah Day will, so far as is reasonably practicable, provide and 
maintain a working environment that is safe and without risks to health for our 
workers and others (children, families, client staff, visitors). Managers and workers 
share duties to eliminate or reduce risks under the OHS Act 2004 (Vic) and OHS 
Regulations 2017 (Vic).   
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14) Hazard & Risk Management 

Workers will: 

• Identify hazards before each program (manual handling, slips/trips, 
electrical, equipment, infection prevention, vehicles, psychosocial risks). 

• Apply the hierarchy of controls and document same in a Job Safety 
Analysis (JSA) or Safe Work Method Statement (SWMS) where required. 

• Keep risk assessments current and venue-specific.   

15) Consultation & Communication 

All The Doo Dah Day will: 

• Consult workers on OHS matters. 
• Share site-specific safety information with the Client Service before starting 

work.   

16) Training, Supervision & Fitness for Work 

All The Doo Dah Day will: 

• Provide role-specific OHS training to all workers. 
• Ensure adequate supervision and staffing levels for the task and 

environment.   

17) Incident, Injury & Near-Miss Management 

In the event of an incident, injury or near miss involving an All The Doo Dah Day 
worker, workers will: 

• Respond: Make the area safe; provide first aid if required; and preserve 
sites for any notifiable OHS incident. 

• Report: to the Client Service nominated supervisor; notify 
WorkSafe immediately for notifiable incidents (and in writing within 48 
hours). 

• Review & learn: conduct root-cause analysis and apply corrective actions.   
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18) Safe Equipment & Substances 

Workers will: 

• Use equipment that is fit-for-purpose. 
• Remove any equipment that is worn from use by the children and 

immediately repair or replace same.  

19) Infection Prevention & Control 

Workers will: 

• Follow standard precautions for infection prevention including but not 
limited to: hand hygiene, mask wearing, cleaning/disinfection of 
equipment, exclusion when unwell. 

• Align with Client Service’s policies for illness management and outbreak 
response.  

20) Emergency Management 

Workers will: 

• On arrival at the commencement of any program, confirm the Client 
Service’s emergency procedures and assembly areas. 

• Participate in drills and follow directions of the Client service’s Incident 
Controller. 

21) Monitoring & Review 

All The Doo Dah Day will: 

• Review this policy annually or after any significant incident or 
legal/standards change.   

 
 


